I[IamsaTKa paGOTHUKY, HANIPABJIEHHOMY B KOMAHIHPOBKY

1. /lo nauana KomanoupoeKku 03HaAKOMBTECH C MPUKa30M 00 ycioBusaX Baiero koMmanaupoBaHusl.

2. He no3nnee 3-x paGouux JHell ¢ MOMEHTAa BO3BpPAIllleHUS] U3 KOMAHAUPOBKH MpeACTABbTE B
YBYu®K aBancoBblii oT4yeT. K aBaHCOBOMY 0TUETY NPUIIOKHTE:

a) TPOE3THBIC JOKYMEHTHI IO MPOE3AY K MECTY CIIY)KEOHOW KOMaHIUPOBKH U 00OPaTHO;

0) JOKYMEHTBI, IOATBEPXKIAFOIINE HAMM JKUJIOTO TOMEIICHNUS;

B) KOIUHM CTPAHMII MMACIOpPTa C OTMETKAMH TOTPAHMYHBIX OPTaHOB O MEPECEYCHUU TIOCYTapCTBECHHOMN
rpanunbl PO (mpu koMaHAMPOBAaHUH HA TEPPUTOPUN HHOCTPAHHBIX TOCYIAPCTB);

') IOKYMEHTBI, IOJTBEPKAAIOIIUE JOMOJTHUTEIIbHBIC U UHBIC, pa3pEIICHHBIC PYKOBOJAUTENIEM, PACXO/IbI.

3. Ilpunaraempie K aBaHCOBOMY OTHYETY JOKYMEHTHI JOJDKHBI OBITH MPOHYMEPOBaHbI, COPOIIIOPOBAHBI
WJIM HaKJICEHBI Ha JINCTHI OyMaru.

4. JIOKyMEHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM SI3bIKE, JOJDKHBI OBITh MEpEeBEICHbI HA PYCCKUH SI3BIK, U
NEepPEeBO/I 3aBEpPEH B YIpaBiICHUU MEXAyHapoaHoro corpyanudecrsa Yp®dVY (yin. Mupa 1.19, ayn. T'VK —
208 wnm yn. Jlennna .51, ayn. 246).

Ooparure BHUMaHue!

1. [pu odbopmieHUN NPOE3AHBIX TOKYMEHTOB (OUIETOB):

a) omjauynBaiiTe OMJIEeThI TOJIBKO 32 ce0sl C MCNOJIb30BAHNEM TOJbKO Bammx 0aHKOBCKMX KapT M
Bammx 6aHKOBCKHX CUETOB;

0) mpu oGOpPMIICHHH TPOE3THOTO JOKYMEHTa B JJICKTPOHHOM BHJE MOATBEPXKIAOIMIMMHU PACXObI
JIOKYMEHTaMU SIBJISIOTCS:

® Ha EJIE3HOJOPOKHOM TPAHCHOpPTE — pacledarka 3JIEKTPOHHOIO OuiieTa W KOHTPOJBHOTO KYINOHa (C
YKa3aHUEM CTOUMOCTH);

® HA ABUAIMOHHOM TPAHCIOPTE — pacledaTrka MapIIpyT-KBUTAHIIMU JJIEKTPOHHOro aBuabmiera (c
YKa3aHWEM CTOMMOCTH), C(QOpPMHUPOBAHHAs aBTOMATU3MPOBAHHOM HMH(OPMALIMOHHOW  CUCTEMOM
0o OpMIICHHS BO3IYIIHBIX IEPEBO3OK, U MOCATOYHBIN TaJIOH.

B) IpH KOMAaHIMPOBAHMHM HAa TEPPUTOPUH TOCydapcTB — ydacTHUKOB CopapyxkectBa HesaBUCHMBIX
[l'ocymapcte (CHI'), ¢ KOTOpBIMH 3aKJIIOYEHBI MEXKIPABUTEIHCTBEHHBIC COTJIAIICHUS, HA OCHOBAaHUU
KOTOPBIX B JOKYMEHTaX JJisi BbE3/la M BbI€3/la MOTPAaHUYHBIMU OpraHaMU HE MPOCTABIISAIOTCS OTMETKH O
NepeceYeHn: TroCyAapCTBEHHONW TpaHUIlbl, JaTa MepecedeHus] rocydapCTBEHHON TpaHMIIBI OIpeIesieTcs
10 JaTtaM B MPOE3JHBIX JOKyMeHTax (Omierax). JlHem oThe3na (IHEM mepecedeHus rocyaapCTBEHHOM
rpanunbl PO mpu Bble3ne) cuuTaTh OTHpaBieHHEe pa0oTHHMKa U3 myHKTa B Poccuiickoit denepanuu
TPAHCIIOPTOM, MEPECEKAIONMM TpaHUIly, a TIpu Bhe3ne B Poccuiickyro denepanuio (JHEM TMEpECEUCHUS
rocyJIapCTBEHHOM rpanuiibl PO npu Bbe3ze) — AeHb 0The3/1a paOOTHHUKA U3 MMYHKTa KOMAaH/IUPOBAHUS.

BaskHo! 3akasbiBaiite snekTpoHHBIE OWJIETHI__Ha caiiTax aBMaKoMIaHWi. PacredaTkd, KOTOpPBIE
npucbutatoT mocpearuku (Trip.ru, Ozon.travel u T.m.) GmaHKaMH CTPOTOM OTYETHOCTH HE SIBISFOTCS.
COOTBETCTBEHHO, JUIS OTYETA [0 KOMaHAMPOBKE MOTPEOYETCs JOTOBOP, aKT 00 OKa3aHWH YCIYT, KACCOBBIN
Yek.

2. Ilpu opopmMieHNN TPOKUBAHHSL:

a) ONJIaYMBaiiTe MPOKUBAHHE TOJIBKO 32 Ce0sl C MCMOJIB30BaHNEM TOJILKO Bammx §aHKOBCKHX KapT
U Bammx 6aHKOBCKHX CUYETOB;

0) JOKyMEHTaMH, HOATBEPKIAIOIIMMHU PACXObl HAa POKUBAHUE B TOCTUHHULIE, SBIISIOTCS:

® CcYyeT rOCTHMHMIBI U JOKyMeHT o ero omiaare (dexk KKT, GiaHk CTporoil OT4E€THOCTH, CIUI WIM Y€K

AJIEKTPOHHOTO TEPMHUHANA MPH HMCIOJIb30BaHUKM OAHKOBCKOW KapThl). B cueTe MOMKHBI OBITH yKa3aHBI
BpEMs NPOKUBAHUS, CTOMMOCTb NPOKMBAHMS 32 CYTKM M CymMMa 3a BeChb Iepuon npokuaHus. Cuer
JIOJKEH OBITh MOJMKMCAH YIOJTHOMOUYEHHBIMH JIMIIAMU M 3aBEPEH MeYaThIO (ILITaMIIOM);

BazkHno! OcymecTBisiiTe OpOHUPOBAHNE TOCTUHUI] HETIOCPEACTBEHHO Ha MX caiitax. Ecnm mo kakum-
00 MpUYMHAM 3a0pOHHPOBATH MPOKHUBAHUE HATIPSIMYIO Y TOCTHHUIL HEBO3MOXKHO, CIICTYUTE CIIETYIOITUM
pPEKOMEHJIalMAM, TaK Kak OHJailH-cepBUC «OCTPOBOK» U JIPyTM€ AHAJIOTMYHBIE CEPBUCHI HE BBIAAIOT
HEOOXOIMMBIA TIaKeT JOKYMEHTOB IO HWTOraM NpokuBaHus. He ocymiecTBisiiTe mpu OpOHHpPOBAaHUHU
IUIaTeX B aJpec OSTUX IOCPETHUKOB, OIUIauMBaiTe 3a0pOHUPOBAHHBIA HOMEpP HEMOCPEICTBEHHO B
TOCTHHHIIE, B ATOM Cjydae TOCTHHHUIIAa oOecreuynuT Bac cueroM W JEHEXHBIM JOKYMEHTOM (KacCOBBIM
YEKOM).

® CUeT, BBIJAaBaeMbI 3apyOC)KHBIM OTEJIeM, HE COMPOBOXICHHBIM KAaCCOBBIM UYEKOM, JIOJDKEH OBIThH
odopMIIeH Ha OPUTHHATIFHOM OJIaHKE OTEJsl C OTMETKOM OTJIaThI;

B) HE OIJIAYMBAIOTCSI PAaCcXOJbl Ha MHTEPHET, TEIEBH30p, XOJOIMIbHUK, 3aBTPAK, BBIJICICHHBIE B CUETE
TOCTHHHIIBI OTACIIBHON CTPOKOM.



Baxnas nagopmanus!

Omnnarta Oaraka CBEpX YCTAaHOBJICHHBIX NEPEBO3YMKOM HOpPM, OIUlaTa Mpoe3jga Ha Takcu (01/mo
CTAQHIIMM OTIIPABJICHUS/IPUOBITHS) OIUIAYMBACTCA NPH YCIOBUH BKIIIOUEHHS yKa3aHHBIX PAcXoJlOB B
MpUKa3 Ha KOMaHIUPOBAHUE.

IIpn HECBOEBPEMEHHOM IMPEICTABICHUHM OTYETa, PAOOTHHK NPHJIATaeT K aBAaHCOBOMY OTYETY
CIIy’)keOHYIO 3amiCcKy, Ha uMs HadanbHuka YBYu®K — rmaBHoro Oyxrantepa (¢ pesomroinuei), B
KOTOPOW TOSICHAET MIPUYMHBI HAPYIIEHHUS CPOKOB CJIa4M aBaHCOBOT'O OTYETA.

OcTaToK HEHCIIOJIIb30BAaHHOTO aBaHCa BO3BPALIAETCs B Kaccy He mo3aHee 3 (Tpex) pabouux IHEH
1ocJie MpeCTaBICHHs aBaHCOBOTO OTYETA.

[Tpu mepecdeTe WHOCTPAHHOW BAIIOTHI B PYOSH (IPH OTCYTCTBHM BBIMHCKH C KapThl WM CIIPaBKH
MOKYIIKH BaIIOTHI) puMensercs kKypce LIb PO na nenp npeacTaBineHns aBaHCOBOTO OTYETA.

Ha caiite YBYu®K - ubu.wurfuru pasmemens:: Ilonoxenne o HampaBieHHH paOOTHUKOB
YHUBEPCUTETA B CIy)KEOHbIe KOMAaHIUPOBKH; MPUKA3 O BO3MEIIECHHMH KOMAaHIHUPOBOYHBIX PACXOOB;
OJIaHK aBaHCOBOTO OTYeTa M 00pasel] ero 3aroIHeHNUS.

BaxkHo! PacneuarsiBas 61aHk, HEOOXOAUMO HCIIONB30BATH JABYCTOPOHHION nedats (1 jmer, 2 c1p.).



